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General Position Information

Job Title: 23931 - Assistant DNIforInformation and Data (ADNII&D) - SNIS Professional Tier 2
Salary Range: None provided (not applicable for detailees)

Vacancy Open Period: 02/14/2019 - 03/01/2019

Position Type: Cadre, Detailee

Who May Apply: Internal ODNI Candidates, Detailees

Division: CMO/CMO

Duty Location: Bethesda, MD

Security Clearance: TS/SCl with Cl Polygraph

Travel Required: 0-25% Travel

Relocation Expenses: For new ODNI employees, reimbursement forrelocationis discretionary based on availability of
funds.

Job Interview Travel: Candidates from outsidethe Washington, D.C., areamay be selected foratelephone,
teleconference, orin-personinterview. If selected foranin-personinterview, any travel or lodging will be atthe
applicant’s personal expense.

Position Information
Thisis an opportunity for:
¢ Aninternal candidate tofill a SNIS Professional Tier 2 cadre position.

e A Federal Governmentemployee toserve onatwo-yearreimbursable detail assignmentinthe ODNI. The detail
assignment may be extended an additionalyearif all parties agree.

Who May Apply
Only SeniorService (SNIS, SES, SIS, DISES, DISEL) candidates may apply. GS employees may not apply.

Formermembers of the Peace Corps may be considered for ODNIemployment only if five full years have elapsed since
separationfromthe Peace Corps.

e Foracadre assignment:
o Current ODNI permanent cadre.
e Foradetailee assignment:

o CurrentFederal Government employees. Only Senior Service (SNIS, SES, SIS, DISES, DISEL) candidates
may apply. GS employees may notapply.
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Salary Determination

e The ODNI usesa rank-in-person systemin which rankis attached to the individual. A selected ODNI candidate or
other Federal Government candidate will be assigned to the position atthe employee's current GS grade and
salary.

¢ AcurrentFederal Governmentemployee, selected foradetail, will be assigned to the position at his or her
currentgrade and salary.

Component Mission

Strategy and Engagementalignsthe IC’s current focus with our future strategy to drive national security outcomes. We
positionthe ICto achieve ourfuture vision by leading transformative initiatives and cutting-edge research and
development; supporting and spurringinnovation; re-imagining data managementin the digital age; establishing clear
policy and direction; and actively engaging with our overseers and the public. The Information and Data Office (IDO)
reimaginesthe dataand information landscapein light of ourdigital future, ensuringthat the IC acquires, collects,
creates, protects, uses, shares, and manages dataand information in away that enablesthe ICto know, find, and use
the information atthe speed of relevance.

Major Duties and Responsibilities (MDRs)

e Thesuccess of the Intelligence Community depends on our ability to putinformationtoits best use, consistent
with law and policy. Tobetterenable ICsuccess, the Information and Data Office (IDO) has brought togetheran
array of responsibilities to work more effectively with the Community in addressing our most complex and
consequential information and data challenges, including modern data managementandinfrastructure. IDO
plays an essential rolein pursuingthis key ICinitiative, the goal of which is to make IC data discoverable,
accessible, and usable through secure, modernized systems and standards.

e The ADNI/I&D providesfirst-line management over DO senior managers tolead the ICin managinginformation
and data to ensure that it gets to the right people atthe right time and inthe right form. Specifically, the ADNI
is:

¢ ThelC Chief Data Officerand ICInformation Sharing and Safeguarding Executive responsible forimproving
strategicdata and information managementissues across the Intelligence Community. Thisincludes working
with other ODNI components and IC partners to develop & implement capabilities, and oversee compliance &
enforcement of policies and standards via established governance bodies.

e Manages the IDO divisions; direct a professional level staff, evaluate performance, collaborate on goal setting,
and provide feedback and guidance regarding personal and professional development opportunities.

e In partnership with IDO divisions, other S&E offices, and the IC Chief Information Officer, ensures ICdataand

information systems, policies, and procedures are built with an end-to-end view, taking into account the future
of data.

e Overseesthe creation, updating, and implementation of information management practices within ODNI and
across the IC to promote consistent and repeatable information management processes.
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e Playsakeyroleinthe overseeing, managing, and setting strategicdirection on controlled access programs
withintheIC.

e Overseesthe governance, guidance, and disputeresolution process for IC and ODNI controlled access programs
and related activities.

e Overseethe governance framework of the ICCDO Council and related activities to meetICand DNI goals and
objectives of increased mission integration while ensuring information assurance.

Mandatory and Educational Requirements

¢ Demonstrated leadership capabilities with the experience to effectively communicate organizational vision and
align employee and program performance to the mission.

e Significant experience developingand implementing dataand information management strategies, policies, and
standards withinthe Intelligence Community.

e Expertability togenerate IC-wide performance metrics, coordinate, and integrate execution of implementation
plans; oversee change management process.

e Recordof successinbuildingteams, leading change, and working effectively with othersinadiverse, complex
and evolving environment.

e Excellentcommunication andinterpersonal skills, including ability to exertinfluence with senior leadership and
communicate effectively at all staff levels, both internaland external to the organization.

e Priorexperience asan executive leaderinthe ODNIlor an IC element.
Desired Requirements
¢ Extensive experience in Information Technology or Information Management disciplines.
Key Requirements and How To Apply
Internal ODNI Candidates:
A complete application package mustinclude:

a. RESUME: Applicants are encouraged to carefully review the vacancy announcement, particularly the MDRs, and
construct theirresume to highlight their most significant experience and qualifications relevant to this job
opportunity.

b. PERFORMANCE EVALUATIONS: Applicants are required to provide theirtwo most recent performance
evaluations. Ajustification is requiredin the coverletterif the applicantis unableto provide the two most
recent evaluations.

¢. VACANCY NUMBER: Reference the vacancy numberinthe subject line of the email and on each document
submitted.
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d. COVER LETTER: Applicants mustsubmitacoverletterasa supplementtothe resume to elaborate on their
qualifications and previous work performed.

WHERE TO SUBMIT: Applications should be sentto either DNI-MSD-HR-RR-Team_A_WMA@dni.ic.gov (classified email
system) or Recruitment_TeamA@dni.gov (unclassified email system). Applicants submitting viaJWICS are requested to
submittheir materialsto both portifa@dni.ic.gov (Faith P.) and bankssa@dni.ic.gov (Sandra B.) in lieu of the group
address above. All attachments should be in Microsoft Word or Adobe PDF format.

Applications submitted through the classified email system should NOT contain classified information above the
TS//SI/TK//NOFORN level.

Current Federal Employees Applying for a Detail Assignment:

Applicants from federal agencies within the Intelligence Community (IC) may be considered for this position as a
reimbursable detailee, if endorsed by the employing agency. Applicants must have current TS/SCl cle arances with
polygraph or have the ability to obtain one. The ODNI does not conduct polygraphs or provide security clearances for
detailees. Applicants from within the IC must submit an application through the classified IC Joint Duty Program
website.

Applicants from federal agencies outside the IC must provide:
a. WRITTEN ENDORSEMENT from the employing agency concurring with the detail.

b. RESUME: Applicantsare encouraged to carefully review the vacancy announcement, particularly the MDRs, and
construct theirresume to highlight their most significant experience and qualifications relevant to this job
opportunity.

c. PERFORMANCE EVALUATIONS: Applicants are required to provide theirtwo most recent performance
evaluations. Ajustificationisrequiredinthe coverletterif the applicantis unableto provide the two most
recent evaluations.

d. VACANCY NUMBER: Reference the vacancy numberin the subjectline of the email and on each document
submitted.

e. CURRENT SF-50: Federal Government employees must provide an SF-50, “Notification of Personnel Action” to
verify current federal status, position, title, grade, and organization of record. Please disregard if you are not a
Federal Government employee.

f. COVER LETTER: Applicants mustsubmitacoverletterasa supplementto the resume to elaborate on their
qualifications and previous work performed.

WHERE TO SUBMIT: Applications should be sentto either DNI-MSD-HR-RR-Team_A_WMA@dni.ic.gov (classified email
system) or Recruitment_TeamA@dni.gov (unclassified email system). Applicants submitting via JWICS are requested to
submittheir materialsto both portifa@dni.ic.gov (Faith P.) and bankssa@dni.ic.gov (Sandra B.) in lieu of the group
address above. All attachments should be in Microsoft Word or Adobe PDF format.

Applications submitted through the classified email system should NOT contain classified information above the
TS//SI/TK//NOFORN level.
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All Applicants:

APPLICATION PACKAGES MUST CONTAIN ALL ITEMS LISTED ABOVE. AN INCOMPLETE APPLICATION PACKAGE WILL BE
INELIGIBLE FOR CONSIDERATION.

Your application MUST be received by midnight on the closing date of this announcement. Applications received after
the closing date will NOT be eligible for consideration.

To verify receipt of your application package ONLY, you may call 703-275-3799.

What To Expect Next

The most highly qualified candidates will be referred to the hiring managerforfurtherconsideration and possible
interview. We expect to make aselection within 30days of the closing date of thisannouncement. Due tothe large
number of applications received, applicants willbe contacted ONLY if they have been selected foraninterview.

Agency Contact Information

ODNI Recruitment; Phone: 703-275-3799; Email: Recruitment_TeamA@dni.gov

Other Information

The ODNI isan equal opportunity employer and abides by applicable employment laws and regulations.

REASONABLE ACCOMMODATIONS FOR PERSONS WITH DISABILITIES: The ODNI provides reasonable accommodations
to otherwise qualified applicants with disabilities. IF YOU NEED A REASONABLE ACCOMMODATION for any part of the
applicationand hiring process, please notify the Intelligence Community Equal Employment Opportunity and Diversity
Office Representative by classified email at DNI_COO_TM_EEOD _RA_WMA@cia.ic.gov, by unclassified emailat DNI-
EEOD_WMA@cia.ic.gov, by telephoneat 301-243-0704 or by FAX at 301-243-1200. Your requestforreasonable
accommodation will be addressed on a case-by-case basis. PLEASE DO NOT SUBMIT YOUR APPLICATION TO THE EEOD
EMAIL ADDRESS. THIS EMAIL IS FOR REASONABLE ACCOMMODATION REQUESTS ONLY. PLEASE SUBMIT YOUR
APPLICATION VIA THE EMAIL ADDRESS PROVIDED IN THE ‘HOW TO APPLY’ SECTION ABOVE.




